Honors Sophomore Composition and Literature
Mrs. Hood—Sammamish High School 2007-2008
Please read and review the following classroom policies and procedures, then sign and date the introductory letter and ask your child to return it to me.  It is an assignment.

Classroom Procedures:
Attendance—I will note your presence during the journal or vocabulary time at the beginning of each class.  You will be marked tardy if you are not in your seat and working when the bell rings.  Be there.

Opening of Class—Each day will begin with a goal and/or task on the overhead.  Please read the OH (overhead) when you come in and get out all the tools you will need to complete the day’s work (i.e. paper, pen and the novel or text we are currently reading).  Not being ready  at the bell will result in a tardy.
Absences—If your tardy is excused, you must come with a slip from the attendance office or a teacher.  You are to put your excuse slip in the basket at my podium.  Please do so quietly, sit and begin your vocab. or journal.  If you are 15 minutes late or more, you must see a member of our administration before you may enter my class.  Bring a note from your meeting with him/her.
Supply List—These are must haves. 

· A positive attitude

· Black or blue pens ONLY

· A large section in a three-ring binder or a binder devoted solely to this class

· Loose-leaf paper to fill the binder

· A spiral bound notebook for vocabulary and  journal entries (one with two sections is ideal)

· An outside reading selection

· IF YOU LACK ANY OF THE LAST 5 ITEMS YOU WILL TAKE A TARDY TO GET THEM FROM YOUR LOCKER.

Late Work—I will accept late work for an excused absence for the same number of days you were absent.  For example, if you are absent Monday only, your work is due Wednesday when you walk in the door.  If you are absent Monday and Tuesday, your work is due Friday when you walk in the door, and so on. You must write the date of your absence and the word “absent” on your assignment so that I can see them or I will assume the assignment is from an unexcused absence and not grade it.  If your absence is not excused, I will not accept the work.  Make sure you and your parents take care of excusing all absences within 48 hours of the absence.

OTHER LATE WORK WILL BE ACCEPTED ONLY AT THE BEGINNING 

OF THE NEXT CLASS PERIOD AND FOR 50% MAXIMUM CREDIT.

Beware:  Long-term assignment deadlines, like essay due dates, will not be changed.  If you feel sick, make arrangements to have a classmate or parent drop off the assignment and email it as a back-up.

Cheating—I do not tolerate cheating.  All cheating (copying someone else’s homework, copying off a test) will result in a zero grade for both you and the person whose work you copied.  If you have a legitimate problem and need an extension on an assignment ask for one before the due date.  I may contact your parents to confirm the need for an extension.  If you just didn’t study or just didn’t do you homework, don’t 

take someone else down with you; it’s cowardly.  I’d rather you wrote me a note explaining your situation, and brainstorming ways you can get your work and studying done more efficiently in the future.  Then you can live with your honesty and dignity intact and I may have some ideas to help you too.

All essays will be submitted online to turnitin.com.  You will receive the account number and password with instruction as to the submission process before our first essay.  This site will not accept late essays in keeping with my policy.  Any plagiarized material will be identified and I will assign the essay a zero.
Food in Class—You may drink water during class.  Any other snacks must be eaten at lunch or during passing periods. 

Mrs. Hood—Sammamish High School 2007-2008
Transitions—As we move from one activity to another, you will need to listen for directions.  Once the instructions have been given, I will often provide a time limit for finding your partners and/or for finishing 

the task.  Please adhere to these time lines because the more efficiently we use class time, the less work I will have to add to what you take home.

Getting My Attention—Simply raising your hand will get my attention. Once I see your hand, I will nod so that you can put your hand down.  If for some reason, I don’t see you immediately, please be patient. 

Getting Your Attention—When the class is busy working, I will stand at the podium and ask for you to pause and get your eyeballs up.  Please do so quickly.  I usually do this only to answer a question many of you are having or provide a tip that will enable you to work better and/or faster.
Ending Class—I will close and excuse class each day.   In the last few minutes of each period I make final homework announcements and deadline reminders for you to write in your planners.  Please do not pack up until homework has been written down and questions answered or you will simply have to unpack your things and delay all of us.

Drinks, Bathroom—Because you may bring water to class, you will not be excused to get a drink.  You may quietly get up to use the restroom during class, but only after independent work has begun.  Please pick your planner and wait for me to sign it before leaving the room.  Do not leave during journal, vocabulary, small group work or instructions I am giving to the whole class.  If I notice you are abusing this privilege in any way, I will not allow you to use the restroom during class time.

Messes—If you make one, you clean it up, even if it means you are late to your next class.  If you break something, you fix it or replace it.

Discipline—If you prevent yourself or anyone from learning or me from teaching, I will ask you to stop the behavior.  If you don’t, I will ask you to leave the room. I will keep a record of your behavior.  If you do not make a plan to change the behavior or do not do so seriously, I will contact your parents and ask them to come meet with us.  If that approach does not result in a solution, I will involve administration and counselors.

Extra Credit—I will not give extra credit assignments.  Instead, I will allow you to revise a graded assignment to receive a better grade if the original assignment was complete and on time.  To take advantage of this opportunity, you need only revise the assignment, attach it to the original assignment and write me a letter explaining why the revision is an improvement on the original work.

Heading Papers—All papers must have your full name, your class and period, the assignment name and the date in the upper right hand corner.  Any papers missing these elements will not be graded.

Grades—I will post grades at regular intervals so that you can note your progress.  To check your progress at any other time, please ask me for an appointment.  Grades will be distributed as follows:

	A
	90-100
	B
	80-89.9
	C
	70-79.9
	D
	60-69.9
	F
	59.9 and below


All assignments will fall into one of the following categories that will make up your grade:

	Reading and Rdg. Tests
	30%
	Presentations and Projects
	15%

	Pre-Writing and Essays
	30%
	
	

	Participation
	25%
	
	


Tutorial--I reserve the right to assign anyone to tutorial from 2:35-3:05 p.m. M-F.  You may be asked to stay if you missed a test, if you have been asked to fill out a problem-solving worksheet, or if your academic performance is cause for concern.  Keep this time open for me and for all your teachers.  I will note a tutorial assignment in your planner so all your teachers will be aware of it if they should ask you to come the same day.

PLEASE CONTACT ME AT hoodd@bsd405.org  IF YOU HAVE ANY QUESTIONS.
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